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CHEMICAL HYGIENE PLAN 
FOR 

ANDERSON SCHOOL DISTRICT FIVE 
 
The Occupational Safety and Health Administration (OSHA) –Occupational Exposure to Hazardous 
Chemicals in Laboratories- commonly known as the Laboratory Standards shall apply to all middle 
school and high school science labs in Anderson School District Five.  This standard (OSHA 
Laboratory Standard 29 CFR 1910.1450) is referred to as the Chemical Hygiene Plan (CHP) and 
includes policies, procedures, and responsibilities designed to develop an awareness of potentially 
harmful chemicals in the workplace.  The District mandates the Chemical Hygiene Plan for science 
labs be implemented to complement the District’s Hazard Communication Plan (HazCom Plan). The 
intent is to protect employees working in the lab environment and indirectly protect the students. 
 
For Anderson School District Five, the primary purpose of the Chemical Hygiene Plan is to comply 
with the requirements of OSHA Laboratory Standard 29 CFR 1910.1450 through the following: 

 
Implementing procedure and work practices that protect employees from the health hazards 
associated with hazardous chemicals used in laboratories. 

 
Prescribing equipment, including personal protective equipment, that makes the work 
environment safe. 

 
Maintaining employee exposures below Permissible Exposure Limits (PEL) for OSHA 
regulated substances. 

 
Providing information and training for teachers in order to create a safer work environment. 
 

The CHP is different from the HazCom Plan found in other work areas in that it is specific to the 
middle school and high school lab environment. 
 
This manual should be located in each laboratory classroom, along with the SDS notebook.  In 
addition, it may be found online at  http://anderson5.net on the science web page. 
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I.  RESPONSIBILITIES 
 

A. The Principal: 
 

1. Assumes ultimate responsibility for chemical hygiene. 
 
2. Provides continuing support for the Chemical Hygiene Plan at the school level. 
 
3. Serves as the contact with outside contractors who perform any services in 

laboratories or storerooms. 
 
4. Provides a copy of any SDS the contractor requests after the contractor has been 

given access to the list of chemicals in the laboratory and storeroom and has been 
given the opportunity to study the SDS on all chemicals. 

 
5. Notifies outside contractors of any potential dangers that may affect the work of the 

contractors. 
 

 
B. The Chairperson of the Science Department: 
  
 The chairperson of the Science Department is the designated Chemical Hygiene Officer 

(CHO) at each school and is directly responsible for chemical hygiene in the laboratory(ies). 
However, the principal and chairperson may designate others to perform various roles as 
well. These individuals must be trained in science safety. 

 
Responsibilities of the Chemical Hygiene Officer: 

 
1. Conducting laboratory safety training at the beginning of each school year to review 

the contents of the CHP, including safety policies, record keeping, and other 
procedures.  All teachers must have this training.  Documentation of this training 
should be sent to the Principal and District Science Coordinator. (Appendix C) 

2. Implementing appropriate chemical hygiene policies and practices, including an 
on-going training program for teachers.  Lab safety should be an integral part of the 
department meetings. 

3. Monitoring safety precautions in the lab and reporting violations. 

4. Monitoring inventory, procurement, use, and disposal of chemicals used in the lab. 

5. Reporting facility problems promptly so that corrections may be made and 
discontinuing use of the facility if serious problems arise. 

6. Establishing audit procedures for chemicals. 

7. Staying abreast of current information that may affect the Chemical Hygiene 
Program. 
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C. The Laboratory Supervisor: 
 

 The Laboratory Supervisor is the teacher conducting the laboratory session has three levels 
of duty: Duty of Instruction, Duty of Supervision, and Duty to properly maintain facilities and 
equipment.  Specific duties include: 

 
1. Ensuring that students are knowledgeable of the chemical hygiene rules, required 

personal protective equipment (PPE), and safety training. A laboratory safety 
program should be part of the curriculum, instruction, and assessment.  Safety 
contracts should be signed by parents and students.  The Safety Contract’s Rules 
should be posed online and/or shared electronically with students. 

2. Planning and conducting operations in accordance with the CHP. 

3. Providing regular, formal chemical hygiene inspections including inspections of 
equipment.  Equipment should be inspected prior to any lab. 

4. Ensuring protective apparel and equipment are provided to anyone in the laboratory. 

5. Reporting facility problems immediately that appropriate action may be taken. 

6. Filing work orders for needed repairs – follow the work order procedure used within 
your building. 

7. Having available, within 100 feet or 10 seconds, the proper SDS for any substance 
being used.   
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II.  LABORATORY FACILITIES 
 
A. Intent of the Plan: 
 
 The intent of the Chemical Hygiene Plan is not address the design of laboratory facilities.  

However, the standard was considered in the renovation plans and additional building plans 
for District laboratories. 
 

B. Fume Hoods: 
 

The Chemical Hygiene Officer and the Laboratory Supervisor at each school should pay 
special attention to the fume hoods and storage room exhaust systems and promptly report 
any malfunction to these items.  Middle schools without fume hoods must limit activities as 
not to exceed Permissible Exposure Limits (PEL). 

 
C. Emergency Alarm Systems: 
 

Due to the potential for problems in the laboratory that could affect other areas of the 
school, there should be a method in each laboratory to communicate with the main office.  
The method could be an alarm button which would be answered from the office over the 
P.A. system, a two-way radio, or a telephone.  If telephones are available, emergency 
numbers should be prominently posted nearby. 

 
D. Fire and Safety Equipment: 
 

The District adopted ABC fire extinguishers as the standard for use in all facilities. An 
adequate number of ABC extinguishers should be placed in each lab to be readily accessible 
in the event of fires. The extinguisher should be placed within 30 steps or 15 seconds of any 
location in the room. These should be checked and certified as fully charged every six 
months. 

 
In laboratories that have computers or other electronic equipment, extinguishers with a 
Class C rating should be accessible for use on fires involving this equipment. 
 
To use fire extinguishers, remember the acronym “PASS:  Pull the pin, Aim the extinguisher, 
Squeeze the trigger, and Sweep the area.” 
 
A bucket of dry, organics-free sand should be available for alkali metals fires. 
 
Retardant-treated wool fire blankets, free of friable asbestos, should be prominently labeled 
and placed within 30 steps or 15 seconds of any location in the room. 
 
Clearly mark fire exits with signage and keep them unobstructed.  It is preferable to have at 
least two exits. 
 
Electrical outlets within 5 feet (1.5 meters) of sinks and serving electrical equipment should 
be fitted with ground-fault interrupters (GFI). 
 
A container should be provided and clearly marked for the disposal of broken glass. 
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E. Eyewash and Emergency Safety Showers: 
 

1. Accessibility: 
a. Eyewash stations should be placed within 10 seconds or 100 feet of any location 

in the room.  They should be clearly labeled by signage on the adjacent wall. 
b. Safety showers should be placed within 10 seconds or 100 feet of any location in 

the room.  They should be clearly labeled by signage on the adjacent wall. 
 

2. Maintenance: 
a. Eyewashes must be flushed at least once per month.  A log must be kept for 

recording these maintenance procedures. (Appendix D) 
b. Safety showers must be flushed at least once per nine weeks.  A log must be 

kept for recording these maintenance procedures. (Appendix E) 
c. Proper procedure for flushing consists of allowing water to flow through the 

heads of showers and eyewashes for 10-30 seconds. 
 
F. First Aid Kit: 
 
 First aid kits should be readily available within each laboratory.  Primarily for use by 

teachers, the first aid kits should include gloves and a resuscitator or CPR shield to protect 
rescuers from direct contact with bodily fluids. 
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III.  BASIC RULES AND PROCEDURES 
FOR WORKING WITH CHEMICALS 

 
A good plan is essential for a safe and healthful working and learning environment. All rules should 
be followed uniformly and consistently. Deviations from safety guidelines may result in serious injury 
and/or disciplinary action. 
 
A. Chemical Handling: 
 

1. A list of all chemicals present in the laboratory and the corresponding product 
specific SDS from the company that supplied the chemical will be available in the 
laboratory area. Identify the physical properties of the chemical and its hazards using 
Safety Data Sheets (SDS).  

2. When transferring liquids, use a bulb to pipette.  DO NOT PIPETTE BY MOUTH. 

3. ALWAYS ADD ACID TO WATER, not water to acid. 

4. Use long gloves with a turned up cuffs when handling corrosive liquids.  Use gloves 
when handling corrosive solids. 

5. Use a funnel designed to prevent air blocking when pouring chemicals. 

6. Use splash goggles anytime liquids are used. 

7. Wear protective clothing such as aprons and laboratory coats. 

8. Keep flammables away from open flames or sparks. 

9. Keep bottle stoppers on volatile or flammable containers when not being used. 

10. Use a fume hood when working with flammables or poisonous chemicals. 

11. Use protective carrier equipment when moving corrosives. 

12. Use heat resistant gloves when handling dry ice and chemicals that produce heat 
upon reaction with other substances. 

B. Personal Protection: 
 

1. Eye Protection: 
 

a. Eye protection equipment (PPE) must be worn when hazardous materials are 
used. Eye protection must be worn when grinding, cutting, chipping, drilling or at 
any time there are flying particles, sparks, chips, splashing chemicals or other 
potential hazards to the eye. Eye protection must be worn at all times by anyone 
working in an area of the laboratory where experiments are being conducted. 

b. The wearing of contact lenses by students or teachers while working in 
laboratories is not recommended. If wearing contact lenses is deemed to be 
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necessary, then the laboratory supervisor and all students must be made aware 
of anyone wearing them in case of an accident. 

c. Eye wash stations must be available within 10 seconds or 100 feet of all work 
stations. The Laboratory Supervisor must ensure that each eye wash station has 
been tested monthly prior to laboratory use.  A log of testing which records the 
date and the tester should be maintained in each lab.(Appendix D) 

d. Emergency showers must be available within 10 seconds or 100 feet of all work 
stations in the laboratory to be used when serious spills or splashes occur. The 
Chemical Hygiene Officer must ensure that each shower is tested at least once 
each quarter. A log of testing which records the date and the tester should be 
maintained in each lab.(Appendix E) 

2. Protective hand covering will be available and worn when handling strong acids, 
bases, pesticides, or any material which might be harmful upon contact with the 
skin. 

 
C. Miscellaneous: 

 
1. Appropriate laboratory safety equipment will be utilized as indicated by the SDS. 

2. Refrigerators used for chemical or biological storage must be appropriately labeled 
and are not to be used for storage of food and beverage. 
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IV.  BASIC RULES FOR WORKING WITH BIOHAZARDS 
 

Biohazards are infectious agents or biologically derived infectious materials, which present or 
may present a risk to other living things, including humans.  Biohazards invade the body 
through similar portals of entry as chemical hazards (ex. eyes, mouth, etc).  However, unlike 
chemical hazards, biological hazards may reproduce and spread the infection. 
 
A. Biohazards may include bacteria, fungi, viruses, parasites, toxins, blood, blood products, 

tissues, body fluids, cultured cells, allergens, and recombinant DNA products. 
 
B. In the case of school laboratories, the emphasis should be on “possible hazards.”  No 

Anderson School District Five laboratory courses should be dealing with infectious 
agents or potentially infectious materials.  The Centers for Disease Control and 
Prevention (CDC) has developed four biosafety levels (BSLs).  BSL1 (No known or 
minimal potential hazard of exposure to infectious agents) is the only appropriate level 
for school laboratories. 

 
C. General Rules for Safety: 
 

1. Hand should be washed with antibacterial soap before and following the activity. 

2. Hands should be kept away from face and mouth. 

3. Eating, drinking, handling contact lenses, and applying cosmetics are not 
permitted in the work area. 

4. Protective eyewear must be worn. 

5. Lab coats or aprons are recommended. 

6. All study containers containing microbiology or DNA study organisms should be 
closed when not in use. 

7. If hands have cuts, scratches, or open wounds, wear latex gloves while working 
in the lab. 

8. The work area should be sterilized before and after the lab. 

9. All microbiology and DNA is handled as if they were infectious. 

10. All cultures, stocks, and other wastes are decontaminated before disposal by 
autoclaving or submersing them in 10% bleach solution. 
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V.  SAFETY RECOMMENDATIONS 
 
A. General Rules for Safety: 

 
1. Report sickness or injury immediately to your supervisor.  Accidents must be 

reported before the end of the work day. 

2. Horseplay, running, throwing things, or scuffling is not permitted since any 
distraction could lead to accidents and injuries. 

3. Do not block aisles, exits, fire fighting equipment, and power panels. Keep work 
areas clean and orderly. Containers of chemicals or unlabeled reagent bottles must 
not be left in the lab following the end of a class. 

4. Employees should be knowledgeable of locations of fire alarms and must be trained 
in the use of fire fighting equipment. 

5. Keep floors clean as slippery floors may cause falls.  Reporting a spill is the 
responsibility of the person who caused the spill or discovers it. 

6. Only authorized personnel are permitted to make electrical repairs. Persons not 
familiar with lockout/log-out procedures are prohibited from attempting such repairs. 

7. Electrical cords should be placed so as to prevent a trip hazard. Extension cords for 
temporary use are not recommended for laboratories. 

8. Broken glass will be disposed of in container designated specifically for broken glass. 

9. When searching for articles in the wastebasket, empty the contents onto paper. 

10. Use good judgment and common sense. If you do not know the safe way, find out. 

 
B. Electrical Hazards - General: 
 

1. It is not recommended to use organic solvents that must be stored in a refrigerator.  
If used, refrigerators used for the storage of organic solvents should be explosion 
proof.  Electrical parts should be located outside of the storage area to prevent 
sparks from igniting fumes. These refrigerators should have signs posted on the 
front door stating they are suitable for the storage of flammable liquids.  
Non-explosion proof refrigerators should have signs posted on the front door stating 
they are "NOT SUITABLE FOR STORING FLAMMABLE LIQUIDS." (Appendix F) 

2. Hot plates used in the evaporation of organic solvents should be explosion proof with 
a removable control outside of the hood. Check new electrical equipment for safety 
prior to use.  “Stove burner” style hot plates should be avoided in the chemistry lab. 
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3. When cleaning electrical equipment, use caution and follow directions. Do not use 
alcohol to clean electrical equipment as it could damage the insulation varnish or 
other insulating material and may affect the electrical value of the component. Other 
organic solvents will also damage the instrument and its finish. If uncertain about 
repairing or cleaning a piece of electrical equipment, contact the vendor. 

 
4. Should a spill occur on electrical equipment, turn the instrument off and disconnect it 

immediately.  Dry and leave it unplugged until thoroughly dry.  Tag the instrument 
so that employees will know the kind of hazard involved. 

 
5. Do not handle electrical equipment with wet hands or when standing in or near 

water.  Do not place hands on metal sink or any other grounded metal when working 
with electrical equipment.  A shortage could result in a serious injury or 
electrocution. 

 
a. Replace a fuse with the same type and size as the one being removed. 
 
b. If an instrument repeatedly blows a fuse, stop using it and report the problem in 

writing to the Chemical Hygiene Officer who will take appropriate action in 
getting the instrument checked and repaired. 

 
c. Turn the equipment off and disconnect before inserting a fuse. It is dangerous to 

place a fuse in a live circuit. 
 

6. When minute electrical shocks including small tingles occur, equipment should be 
disconnected immediately and the problem corrected prior to resuming use of the 
equipment. 

 
7. The Chemical Hygiene Officer should request that electrical outlets in the laboratory 

be tested and documented periodically for proper grounding.  Electrical outlets 
should be corrected if they have reverse polarity. 

 
8. Safety for everyone using electrical equipment, whether or not it is laboratory 

equipment, is achieved by proper grounding of exposed metal parts. This requires a 
three-prong plug and receptacle. When equipment has a two-prong plug, use a two 
plug pole adapter providing a three pole mating receptacle. The receptacle cover 
mounting screw must be grounded. It is safer and more reliable to replace 
two-prong plugs with three-prong plugs. 

 
9. Equipment should be inspected by the Laboratory Supervisor periodically for shorts 

or sparks from switches or thermostats. Cords should be inspected for fraying, and 
defective equipment should be promptly repaired. Have all frayed, split or worn 
wiring replaced before using equipment again. 

 
10. Circuit breakers, for laboratory equipment, should be identified and listed in each 

section to enable personnel to identify which breaker is involved in an accident and 
the necessary action to prevent a potential hazard. 
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VI.  MEDICAL PROGRAM 
 
A. Need for Medical Examinations: 
 
 Anderson School District Five does not anticipate the use of chemicals in District laboratories 

which would warrant medical examinations being necessary. The Laboratory Supervisor is 
reminded that use of known carcinogens, or explosives, or substances found in Appendix B 
is prohibited in Anderson School District Five. 

 
B. First Aid and CPR Training Requirement: 
 

It is recommended that ten percent of the laboratory personnel in each school be trained in 
first aid, including CPR. Schools more than three (3) miles from the nearest hospital must 
have ten percent of laboratory personnel trained in first aid and CPR. 

 
C. Reporting Symptoms of Hazardous Exposure: 
 
 Whenever an employee develops signs or symptoms associated with a hazardous chemical 

to which the employee has been exposed in the laboratory, the employee should report the 
details to the principal and shall be provided an opportunity to receive an appropriate 
medical examination. 

 
D. Reporting Likelihood of Hazardous Exposure: 
 
 Whenever an event takes place in the laboratory such as a spill, leak, explosion or other 

occurrence resulting in the likelihood of a hazardous exposure, the affected employee shall 
be provided an opportunity to receive a medical consultation, thus determining the need for 
a medical examination. 
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VII.  WASTE DISPOSAL 
 
A. Classification of District Laboratories: 
 
 The laboratories of the District are classified as "Conditionally Exempt Small Quantity 

Generators" of waste. The classification indicates that each lab generates less than 220 
pounds per month of hazardous waste or less than one pound of acutely hazardous waste 
per month.  

 
B. Air Quality: 
 
 Fume hoods should not be used as a means of disposal for volatile chemicals. Questions 

concerning air quality standards should be addressed to DHEC's Bureau of Air Quality 
Control. 

 
C. Proper Handling of Waste: 
 
 Each Chemical Hygiene Officer and individual Laboratory Supervisor must be responsible for 

preventing indiscriminate or irresponsible disposal of waste at the facility level.  Plans 
developed by the District for the proper handling of chemical waste must be followed.  

  
 Properly labeled containers must be provided for storage of wastes resulting from laboratory 

experiments.  Compatible wastes may be stored together.  Much care must be taken in 
storing the waste.  Waste must be removed from the school periodically by a waste removal 
contractor. 
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VIII.  CHEMICAL PROCUREMENT AND DISTRIBUTION 
 
A. Procurement Guidelines: 
  

1. Before a substance or chemical is ordered, information on the handling, storage, and 
method of disposal must be known by the Chemical Hygiene Officer and Laboratory 
Supervisors involved in its usage. 

 
2. The least hazardous substance should be chosen for procurement.  The substance’s 

potential usefulness should outweigh its hazards. Do not purchase banned chemicals. 
(Appendix B) 

 
3. A Safety Data Sheet (SDS), for the chemical ordered, must be available at the time 

the chemical is received in the laboratory. SDS shall be maintained in the notebook 
and be readily available for inspection, consultation, and review by the laboratory 
employee. 

 
4. Unlabeled containers will not be accepted by the laboratory. 
 
5. The amount of chemical ordered should not be in excess of what is typically used 

within 1-2 years. 
 
6. The Chemical Hygiene Officer and the Laboratory Supervisor working together shall 

establish a chemical inventory system to track receipt, location, and quantity of any 
chemical in the laboratory.  The following information should be retained: 

 Chemical abstracts service registry number 
 Chemical name 
 Formula 
 Quantity in inventory 
 SDS  
 Storage location 
 Hazards 
 

B. Distribution of Chemicals: 
 
 1. Laboratory Working Solutions: 
 

a. Laboratory working solutions, or standards, should be properly labeled as to 
named of reagent, method in which reagent is used, the type and amount of 
chemicals used to prepare the reagent, date of preparation, and the name of the 
laboratory supervisor preparing the reagent.  All working solutions and standards 
shall be examined for stability and properly discarded when found to be no 
longer useful. 

 
b. The chemical Hygiene Officer shall determine if a chemical solution is hazardous. 

If the chemical composition is unknown, it should be assumed to be hazardous. 
 
c. The laboratory supervisor is responsible for proper storage of chemicals during 

class sessions and assuring that the chemicals do not place students or 
employees at risk. 
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IX.  STORAGE OF CHEMICALS 
 
A. Classification of Chemicals: 
 
 Hazardous chemicals may be of several types. Care must be taken when these chemicals are 

handled or stored. 
 

1. Caustic or corrosive chemicals may be found in three states. 
 

a. Corrosive liquids include mineral acids, organic solvents, organic acids and 
solutions of strong bases. These liquids comprise the most important category of 
corrosive substances because this form is most commonly used and involved in 
external injuries. The more concentrated the substance and the longer the 
contact, the faster and more intense the damage. 

 
b. Corrosive solids include caustic sulfides and carbohydrates of elements such as 

sodium and potassium and their salts. These are probably the least hazardous 
and their effects are dependent upon the amount of moisture in the skin, the 
degree of solubility and duration of contact. These solids can cause serious injury 
as a result of the amount of heat produced when they come in contact with a 
liquid. 

 
c. Corrosive gases are given off by concentrated solutions of volatile liquids such as 

ammonia, acetic acid, and nitric acid. These gases present the most serious 
health hazard because they are easily absorbed through the skin, or by 
inhalation.  They also can produce primary and secondary effects depending 
upon the concentration and time of exposure. 

 
2. Flammable liquids are materials that will easily ignite, burn or serve as fuel for a fire.  

Flash point is defined as the temperature at which sufficient vapors are produced to 
form an ignitable mixture with the air near the surface of the liquid or within the 
container used. There are two classes of flammable liquids. 

 
a. Class I flammable liquids include those liquids that have a flash point below 100o 

Fahrenheit. The subdivisions of this class are: 
 

1) Class IA: Flash point below 73o Fahrenheit and boiling point below 100o 
Fahrenheit. 

 
2) Class IB: Flash point below 73o Fahrenheit and boiling point at or above 100o 

Fahrenheit (37.85o Celsius). 
 

b. Class II flammable liquids include those liquids that have a flash point at or 
above 73o Fahrenheit (22.85o Celsius) and below 140o Fahrenheit (60o Celsius). 

 
NOTE: Chemicals used in the laboratory will have a Safety Data Sheet (SDS) on file detailing all 

pertinent information regarding hazards of handling as well as proper disposal. The SDS will 
be available to teachers and should be reviewed each time a chemical is used. 
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3. Chemicals posing health hazards 
 

a. Carcinogens, mutagens, and teratogens (including pesticides) are not 
recommended for use in District laboratories. Refer to Appendix B.  Employees 
must adhere to laboratory standards and published precautions for the handling 
of materials. Wastes must be clearly labeled with the hazard cited and be 
properly stored until removed by a contracted hazardous waste remover for 
treatment or disposal. 

 
b. Poisons must be handled with caution. Skin contact should be avoided, especially 

around the face. Before using a chemical labeled "POISON," read the precautions 
listed on the container label, the SDS, and know antidotes and emergency 
treatment. The telephone number of the local poison control center should be 
posted in a conspicuous place. 

 
c. Irritants must be respected for their unpleasant effects. Review the SDS for the 

chemical prior to opening the container. Skin contact must be avoided especially 
around the face. Be alert for symptoms such as swelling, itching, rashes, 
discoloration, and skin eruptions.  Know personal allergies, avoid known 
allergens, and become informed about specific first-aid treatment for them. 

 
d. Unstable compounds should not be dropped, unduly jarred, agitated, or mixed 

vigorously. They should be kept away from flame or heat. These compounds 
must be properly labeled and stored in specially designated areas that are cool 
and dark.  The Chemical Hygiene Officer must be consulted before disposing of 
these compounds. 

 
B. Storage of Laboratory Chemicals: 
 
 Storage of laboratory chemicals must be according to OSHA and National Fire Protection 

Agency (NFPA) Guidelines. Use of the following storage area designations is recommended: 
 

1. Flammable Liquid Storage Area 
 

a. Flammable liquids must be stored in approved containers and vented to the 
outside. 

 
b. Flammable liquids should be stored in a NFPA approved type solvent storage 

cabinet. 
 
c. All storage cabinets will be labeled "FLAMMABLE - KEEP AWAY FROM FIRE - NO 

SMOKING." 
 
d. There will be no more than 3 storage cabinets in a single laboratory room. 
 
e. Storage cabinets will be placed in a ventilated area that has four room changes 

of air per hour. 
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2. Organic Chemical Storage Area.  
 
 Organic chemicals must be stored, used, and disposed of in a prescribed and safe 

manner. 
 

a. Careful monitoring of the inventory should prevent overstocking. 
 
b. Only fresh organic stock chemicals should be used. Date received and opened 

must be recorded on the container. The general condition of the chemical must 
be inspected before it is removed from the stock room. Any organic chemical 
showing signs of deterioration should not be used. Any organic chemical that has 
visible peroxides formed around the mouth or other orifices must be handled 
with extreme caution and scheduled for disposal as a potential explosive. 

 
c. Organic chemicals must be handled using the precautions outlined on the 

container label and the SDS. 
 
d. Containers of extremely volatile organic chemicals should be opened only in an 

operating hood with an effective face velocity of at least 85 feet/minute or in a 
bench hood area. 

 
e. Only a working supply of flammable organic compounds should be kept in the 

work area outside of a safety cabinet. 
 

f. Inhalation of, or skin contact with organic chemicals should be avoided.  Special 
care should be taken when handling organics labeled as "toxic," "poison," 
"carcinogenic," "produces narcotic effects," "absorbs through the skin," or which 
are known to pose other health hazards. 

 
3. Corrosive Storage Area: 

 
a. Corrosives should be stored in dry, well ventilated areas, away from sunlight. If 

possible, they should be stored alone. However, if not possible, store away from 
flammables, toxic substances, oxidizers, and compressed gases. 

 
b. Corrosives should be stored separately according to their classification (liquid, 

solid, or gas) in appropriate containers. 
 
c. Store as near the floor as possible to minimize danger of bottles falling from 

shelves.  Do not store on the floor. 
 
d. Acid bottle carriers or plastic coated bottles should be used for containers over 1 

quart in size. 
 
e. Protective equipment should be kept near storage areas. 
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4. General Chemical Storage Area: 
 

a. Chemicals with specific hazards must be stored and handled in accordance with 
the hazards listed on the label.  Incompatible chemicals should never be stored 
together but should be grouped according to reactivity. Use of nonporous gloves 
(rubber or plastic) is recommended when handling chemicals such as strong 
acids and bases. 

 
b. Strong organic and mineral acids and liquid bases must be transported, used, 

stored, and disposed of in a safe and appropriate manner. They must be 
transported inside a properly designed carrier and used in a hood within 
workable reach of an eyewash fountain.  

 
c. A face or body shield should be used during experiments that produce 

endothermic /exothermic reactions or potentially violent reactions, whether due 
to mixing or addition of an energy source. 
 

d. Chemicals and substances should be organized and stored by families in 
appropriate storerooms. 

 
6. Waste Chemical Storage Area: 

 
Wastes that are solid, concentrated, or in quantities greater than 1 liter must be 
stored in holding receptacles specifically designated and dedicated to specific and 
compatible wastes. Full receptacles must be transported to the waste storage area 
and stored with other compatible chemical wastes for pickup and disposal by a 
licensed contract waste disposal vendor. 

 
7. Use of Refrigerators and Freezers for Chemical Storage: 

 
a. Refrigerators or freezers used for flammables MUST BE EXPLOSION PROOF.  

Domestic types are not authorized for this use. 
 
b. All non-explosion proof refrigerators and freezers in the laboratory must have a 

sign on the door front - "NOT SUITABLE FOR STORING FLAMMABLE LIQUIDS." 
Explosion proof refrigerators must be labeled as safe. (Appendix F) 



 

Anderson School District Five Chemical Hygiene Plan 

Page 18 August 2017 

X.  ACCIDENT CONTROL PROCEDURES 
 
A. Chemical Contamination: 

 
 When accidents occur that could contaminate an area with a dangerous chemical, it is 

important to: 
 

1. Evacuate the affected area immediately, according to agency procedures. 
 
2. Do not reenter the area until the extent of the hazard is determined. 
 
3. The importance of keeping EVERYONE out of the room where the accident occurred 

cannot be overemphasized.  The only reason for immediately reentering such an 
area would be to save a life, or prevent a fire or explosion. In most instances, the 
hazard will decrease with time. 

 
4. Chemical spills may or may not evaporate and be swept away rapidly. The    

probability of fire or an explosion is high when flammable solvents are spilled and 
sources of ignition are present. 

 
5. Determine the necessity for treating students or staff exposed to dangerous 

chemicals. In addition to first aid measures, more extensive treatment may be 
necessary: 

 
a. Limit the damage due to chemicals. 
 
b. Decontaminate exposed personnel. 
 
c. Restrict contamination to the smallest area. 
 
d. The Laboratory Supervisor is responsible for referring persons exposed to 

chemical hazards to the school nurse who will contact the appropriate medical 
authority.  The Laboratory Supervisor is responsible for submitting the 
appropriate form (Appendix H) and for ensuring that all information regarding 
the specific chemical involved in the exposure is made available to the physician. 

 
6. Post signs "DANGER - DO NOT ENTER - CONTAMINATED AREA." (Appendix F) 
 
7. Decontaminate the affected area. This may be carried out by the school staff or it 

may require special equipment and personnel. The Laboratory Supervisor is 
responsible for requesting needed assistance and MUST request assistance if there is 
reason to believe that employees involved in the decontamination clean-up will be in 
a hazardous situation.  

 
8. Refer to SDS for cleanup and disposal procedures. 
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B. Electrical Accidents: 
 

1. Electrocutive injuries 
 

a. DO NOT touch a person "frozen" to any electrical instruments or line until the 
source of electricity is disconnected. 

 
b. Call 911 and notify school administration.  

 
2. Electrical burns 

 
a. Immediately disconnect or isolate the source or current. 
 
b. Notify school administration and refer the employee to a physician immediately. 

 
C. Emergency Fire Procedures: 
 

1. Find the fire. 
 
2. Restrict the fire if possible (use appropriate extinguishers for the type fire present, 

close doors and windows.) 
 
3. Pull fire alarm and/or call 911 if necessary.  
 
4. Exit or evacuate the premises. 
 
5. Notify school administration. 
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XI.  SELF MONITORING INSPECTIONS 
 
A. Yearly Safety Inspections: 
 
 A major safety inspection of all facilities, operations, and equipment should be made every 

year by the Chemical Hygiene Officer and all laboratory supervisors to determine the 
condition and adequacy of safety efforts. The inspection and evaluation will be used to 
identify conditions requiring corrective actions. The findings of this inspection will be 
reported to the Principal. 

 
B. Fire Hazard Inspections:  

 
 Fire hazard inspections should be made by the maintenance department on a timely basis 

Fire alarm systems must be tested at least monthly. Hand-held fire extinguisher should be 
visually inspected and findings noted on a monthly basis by school personnel. Hand-held 
extinguishers must be thoroughly inspected on an annual basis by a qualified inspector. 
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XII.  RECORDS 
 
A. Accident Reports: 
  
 Accident records must be written and retained. (See Appendix G) 
 
B. Chemical Inventory: 
 
 Inventories of all chemicals should be maintained and routinely updated. This information 

may be kept in a computer data base. Records shall include: 
 Chemical abstracts service registry number 
 Chemical name 
 Formula 
 Quantity ordered 
 SDS availability 
 Storage location 
 Date received 
 Manufacturer 
 MFG Lot Number 
 Hazards 
 Chemical depletion (expiration) date 

  
C. Employee Training Records: 
 

Employee training records shall be retained by the employer (copy to CHO, principal, and 
Office of Secondary Instruction). 

 
D. Employee Medical Records: 
  
 Employee medical records shall be retained by the employer. (See section VI) 
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XIII.  EMPLOYEE INFORMATION AND TRAINING PROGRAMS 

 
The required information will be conveyed and training conducted by the Chemical Hygiene Officer 
upon initial job assignment. 
 
A. Role of Chemical Hygiene Officer (CHO): 
 
 The Chemical Hygiene Officer shall inform employees by: 
 

1. Issuing each employee a copy of the Chemical Hygiene Notebook which includes: 
 

a. The Chemical Hygiene Plan which includes a copy of the OSHA standard. 
 
b. A copy of Safety in Academic Chemistry Laboratories, published by the American 

Chemical Society, 1990 or 2003. 
 

2. Informing employees of the location and  availability of reference materials including 
the SDS's Library which contains information on: 

 
a. Chemical hazards present in the work area. 
 
b. The signs and symptoms of exposure to the hazardous chemicals used in the 

laboratory. 
 
B. Employee Training: 
 
 Employee training shall include: 
 

1. The details of the employer's Chemical Hygiene Plan. 
 
2. An explanation of how to use SDS sheets to determine the physical and health 

hazards of chemicals used in the laboratory. 
 
3. The measures employees can take to protect themselves from hazards produced by 

chemicals. 
 
4. An orientation to location of safety equipment, chemical storage, and janitorial 

equipment for operations. 
 
5. This training must take place upon initial job assignment and reviewed at the 

beginning of each school year.  Records of CHP Update Trainings should be 
maintained and one copy given to the principal and one copy going to the District 
Science Coordinator. (See Appendix C) 
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Anderson School District Five 
High School Science Safety Rules and Procedures 

 

 

Purpose 

Science is a hands-on laboratory class.  You will be doing many 
laboratory activities which require the use of hazardous chemicals.  
Safety in the science classroom is the #1 priority for students, 
teachers, and parents.  To ensure a safe science classroom, a list of 
rules has been developed and provided to you in this student safety 
contract.  These rules must be followed at all times.  No science 
student will be allowed to participate in science activities until this 
contract has been signed by both the student and a parent or 
guardian. 

General Rules 

1. Conduct yourself in a responsible manner at all times in the 
laboratory. 

2. Follow all written and verbal instructions carefully.  If you do 
not understand a direction or part of a procedure, ask the 
instructor before proceeding.   

3. Never work alone.  No student may work in the laboratory 
without an instructor present. 

4. When first entering a science room, do not touch any 
equipment, chemicals, or other materials in the laboratory area 
until you are instructed to do so. 

5. Do not eat food, drink beverages, or chew gum in the 
laboratory.  Do not use laboratory glassware as containers for 
food or beverages. 

6. Perform only those experiments authorized by the instructor.  
Never do anything in the laboratory that is not called for in the 
laboratory procedures or by your instructor.  Carefully follow all 
instructions, both written and oral.  Unauthorized experiments 
are prohibited. 

7. Be prepared for your work in the laboratory.  Read all 
procedures thoroughly before entering the laboratory. 

8. Never fool around in the laboratory.  Horseplay, practical jokes, 
and pranks are dangerous and prohibited. 

9. Observe good housekeeping practices.  Work areas should be 
kept clean and tidy at all times.  Bring only your laboratory 
instructions, worksheets, and/or reports to the work area.  
Other materials (books, purses, backpacks, etc.) should be 
stored in the classroom area. 

10. Keep aisles clear.  Push your chair under the desk when not in 
use. 

11. Know the locations and operating procedures, where 
appropriate, for all safety equipment including first aid kit, 
eyewash station, safety shower, fire extinguisher, and fire 
blanket.  Know where the fire alarm and exits are located. 

12. Always work in a well-ventilated area.  Use the fume hood 
when working with volatile substances or poisonous vapors.  
Never place your head into the fume hood. 

13. Be alert and proceed with caution at all times in the laboratory.  
Notify the instructor immediately of any unsafe conditions you 
observe. 

14. Dispose of all chemical waste properly.  Never mix chemicals in 
sink drains.  Sinks are to be used only for water and those 
solutions designated by the instructor.  Solid chemicals, metals, 
matches, filter paper, and all other insoluble materials are to 
be disposed of in the proper waste containers, not in the sink.  
Check the label of all waste containers twice before adding 
your chemical waste to the container. 

15. Labels and equipment instructions must be read carefully 
before use.  Set up and use the prescribed apparatus as direct 
in the laboratory instructions or by your instructor. 

16. Keep hands away from face, eyes, mouth and body while using 
chemicals or preserved specimens.  Wash your hands with 
soap and water after performing all experiments.  Clean all 

work surfaces and apparatus at the end of the experiment.  
Return all equipment clean and in working order to the proper 
storage area. 

17. Experiments must be personally monitored at all times.  You 
will be assigned a laboratory station at which to work.  Do not 
wander around the room, distract other students, or interfere 
with the laboratory experiments of others. 

18. Students are never permitted in the science storage rooms or 
preparation areas unless given specific permission by their 
instructor. 

19. Know what to do if there is a fire drill during a laboratory 
period; containers must be closed, gas valves turned off, fume 
hoods turned off, and any electrical equipment turned off. 

20. Handle all living organisms used in a laboratory activity in a 
humane manner.  Preserved biological materials are to be 
treated with respect and disposed of properly. 

21. When using knives, and other sharp instruments, always carry 
with tips and points pointing down and away.  Always cut away 
from your body.  Never try to catch falling sharp instruments.  
Grasp sharp instruments only by the handles. 

22. If you have a medical condition (e.g., allergies, pregnancy, 
etc.), check with your physician prior to working in lab. 

Clothing 

23. Any time chemicals, heat, or glassware are used, students will 
wear laboratory goggles.  There will be no exceptions to this 
rule! 

24. Contact lenses may be worn provided adequate face and eye 
protection is provided by specially marked, non-vented safety 
goggles.  The instructor should know which students are 
wearing contact lenses in the event of eye exposure to 
hazardous chemicals. 

25. Dress properly for lab activities.  Long hair, dangling jewelry, 
and loose or baggy clothing are hazards.  Long hair must be 
tied back and dangling jewelry and loose or baggy clothing 
must be secured.  Shoes must completely cover the foot.  No 
sandals allowed. 

26. Lab aprons have been provided for your use and should be 
worn during laboratory activities. 

Accidents and Injuries 

27. Report any accident (spill, breakage, etc.) or injury (cut, burn, 
etc.) to the instructor immediately, no matter how trivial it may 
appear. 

28. If you or your lab partner are hurt, immediately yell out “Code 
one, Code one” to get the instructor’s attention. 

29. If a chemical splashes in your eye(s) or on your skin, 
immediately flush with running water from the eyewash station 
or safety shower for at least 20 minutes.  Notify the instructor 
immediately. 

30. When mercury thermometers are broken, mercury must not be 
touched.  Notify the instructor immediately. 

Handling Chemicals 

31. All chemicals in the laboratory are to be considered dangerous.  
Do not touch, taste, or smell any chemicals unless specifically 
instructed to do so.  The proper technique for wafting chemical 
vapors will be demonstrated to you. 

32. Check the label on chemical bottles twice before removing any 
of the contents.  Take only as much chemical as you need. 

33. Never return unused chemicals to their original containers. 

34. Never use mouth suction to fill a pipet.  Use a rubber bulb or 
pipet pump. 
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35. When transferring reagents from one container to another, 
hold the containers away from your body. 

36. Acids must be handled with extreme care.  You will be shown 
the proper method for diluting strong acids.  Always add acid 
to water, swirl or stir the solution and be careful of the heat 
produced, particularly with sulfuric acid. 

37. Handle flammable hazardous liquids over a pan to contain 
spills.  Never dispense flammable liquids anywhere near an 
open flame or source of heat. 

38. Never remove chemicals or other materials from the laboratory 
area. 

39. Take great care when transporting acids and other chemicals 
from one part of the laboratory to another.  Hold them securely 
and walk carefully. 

Handling Glassware and Equipment 

40. Carry glass tubing, especially long pieces, in a vertical position 
to minimize the likelihood of breakage and injury. 

41. Never handle broken glass with your bare hands.  Use a brush 
and dustpan to clean up broken glass.  Place broken glass or 
waste glassware in the designated glass disposal container. 

42. Inserting and removing glass tubing from rubber stoppers can 
be dangerous.  Always lubricate glassware (tubing, thistle 
tubes, thermometers, etc.) before attempting to insert it in a 
stopper.  Always protect your hands with towels or cotton 
gloves when inserting glass tubing into, or removing it from, a 
rubber stopper.  If a piece of glassware becomes “frozen” in a 
stopper, take it to your instructor for removal. 

43. Fill wash bottles only with distilled water and use only as 
intended, e.g., rinsing glassware and equipment, or adding 
water to a container. 

44. When removing an electrical plug from its socket, grasp the 
plug, not the electrical cord.  Hands must be completely dry, 
before touching an electrical switch, plug, or outlet. 

45. Examine glassware before each use.  Never use chipped or 
cracked glassware.  Never use dirty glassware. 

 

46. Report damaged electrical equipment immediately.  Look for 
things such as frayed cords, exposed wires, and loose 
connections.  Do not use damaged electrical equipment. 

47. If you do not understand how to use a piece of equipment, ask 
the instructor for help. 

48. Do not immerse hot glassware in cold water; it may shatter. 

Heating Substances 

49. Exercise extreme caution when using a gas burner.  Take care 
that hair, clothing and hands are a safe distance from the 
flame at all times.  Do not put any substance into the flame 
unless specifically instructed to do so.  Never reach over an 
exposed flame.  Light gas (or alcohol) burners only as 
instructed by the teacher. 

50. Never leave a lit burner unattended.  Never leave anything that 
is being heated or is visibly reacting unattended.  Always turn 
the burner or hot plate off when not in use. 

51. You will be instructed in the proper method of heating and 
boiling liquids in test tubes.  Do not point the open end of a 
test tube being heated at yourself or anyone else. 

52. Heated metals and glass remain very hot for a long time.  They 
should be set aside to cool and picked up with caution.  Use 
tongs or heat-protective gloves if necessary. 

53. Never look into a container that is being heated. 

54. Do not place hot apparatus directly on the laboratory desk.  
Always use an insulating pad.  Allow plenty of time for hot 
apparatus to cool before touching it. 

55. When bending glass, allow time for the glass to cool before 
further handling.  Hot and cold glass have the same visual 
appearance.  Determine if an object is hot by bringing the back 
of your hand close to it prior to grasping it. 

Questions 

56. Do you wear contact lenses? Yes   or   No 

57. Are you color blind? Yes   or   No 

58. Do you have allergies? Yes   or   No 

If so, list specific allergies   
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Anderson School District Five 
Middle School Science Safety Rules and Procedures 

 
Purpose 

Science is a hands-on laboratory class.  However, science activities may have potential hazards.  We will use some equipment and animals that may be 
dangerous if not handled properly.  Safety in the science classroom is an important part of the scientific process.  To ensure a safe classroom, a list of 
rules has been developed and is called the Science Safety Contract.  These rules must be followed at all times.  Additional safety instruction will be given 
for each activity.   

No science student will be allowed to participate in science activities until this contract has been signed by both the student and a parent or guardian. 

Safety Rules 

1. Conduct yourself in a responsible manner at all times in the science room.  Horseplay, practical jokes, and pranks will not be tolerated. 

2. Follow all written and verbal instructions carefully.  Ask your teacher questions if you do not understand the instructions. 

3. Do not touch any equipment, supplies, animals, or other materials in the science room without permission from the teacher. 

4. Perform only authorized and approved experiments.  Do not conduct any experiments when the teacher is out of the room. 

5. Never eat, drink, chew gum, or taste anything in the science room. 

6. Keep hands away from face, eyes, and mouth while using science materials or when working with either chemicals or animals.  Wash your 
hands with soap and water before leaving the science room. 

7. Wear safety glasses or goggles when instructed.  Never remove safety glasses or goggles during an experiment.  There will be no exception to 
this rule! 

8. Keep your work area and the science room neat and clean.  Bring only your laboratory instructions, worksheets, and writing instruments to the 
work area. 

9. Clean all work areas and equipment at the end of the experiment.  Return all equipment clean and in working order to the proper storage area. 

10. Follow your teacher’s instructions to dispose of any waste materials generated in an experiment. 

11. Report any accident (fire, spill, breakage, etc.), injury (cut, burn, etc.), or hazardous condition (broken equipment, etc.) to the teacher 
immediately. 

12. Consider all chemicals used in the science room to be dangerous.  Do not touch or smell any chemicals unless specifically instructed to do so. 

13. Handle all animals with care and respect. 

a. Open animal cages only with permission. 

b. Never handle any animals when the teacher is out of the room. 

c. Do not take animals out of the science room. 

d. Do not tease or handle animals roughly. 

e. Keep animals away from students’ faces. 

f. Wear gloves when handling animals. 

g. Report any animal bite or scratch to the teacher immediately. 

14. Always carry a microscope with both hands.  Hold the arm with one hand; place the other hand under the base. 

15. Treat all preserved specimens and dissecting supplies with care and respect. 

a. Do not remove preserved specimens from the science room. 

b. Use scalpels, scissors, and other sharp instruments only as instructed. 

c. Never cut any material towards you – always cut away from your body. 

d. Report any cut or scratch from sharp instruments to the teacher immediately. 

16. Never open storage cabinets or enter the prep/storage room without permission from the teacher. 

17. Do not remove chemicals, equipment, supplies, or animals from the science room without permission from the teacher. 

18. Handle all glassware with care.  Never pick up hot or broken glassware with your bare hands. 

19. Use extreme caution when using matches, a burner, or hot plate.  Only light burners when instructed and do not put anything into a flame 
unless specifically instructed to do so.  Do not leave a lit burner unattended. 

20. Dress properly – long hair must be tied back, no dangling jewelry, and no loose or baggy clothing.  Wear aprons when instructed. 

21. Learn where the safety equipment is located and how to use it.  Know where the exits are located and what to do in case of an emergency or 
fire drill. 
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Appendix C 

 
Hazardous Substances 

 
SOURCE:  National Science Education Leadership Association 
 
The following is a partial list of hazardous chemicals by category.  They have been identified by different federal and state safety-related 
departments or divisions.  All should be removed and disposed of in a legal and environmentally safe way. 
 

Explosives 
(Chemicals which are unstable and 

capable of rapid and violent energy 
release 

Highly Toxic Materials 

(Chemicals which can cause severe 

illness or death when inhaled, 
absorbed or ingested in small 

amounts) 

Carcinogens 

(Chemicals causing cancer in 
mammals) 

Unstable and/or Hazardous 

Chemicals Recommended for 
Removal 

Ammonium dichromate Barium Hydroxide Arsenic Powder Beryllium Chloride 

Ammonium Nitrate Carbon Tetrachloride Asbestos Carbon Disulfide 

Benzoyl Peroxide Chlorine Benzene Chromic Acid 

Carbon Disulfide Mercury Chromium Powder Dimethyl Ether 

Diisopropyl Ether Mercuric Chloride Chromium (VI) Oxide Formaldehyde 

Ethyl Ether Mercuric Nitrate Lead Arsenate Hydrocyanic Acid 

Formic Acid Mercuric Oxide  Hydrofluoric Acid 

Picric Acid Phosphorous Possible Carcinogens 
Metallic Peroxides of Barium and 

Calcium 

Perchloric Acid Potassium Cyanide Nickel Powder Perchloric Acid 

Potassium Metal Silver Cyanide Acetamide Phenol 

Sodium Metal Sodium Cyanide Formaldehyde Picric Acid 

Lithium Metal  Lead (II) Acetate Potassium Cyanide 

  Nickel (II) Acetate Sodium Cyanide 

   White Phosphorous 
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Appendix D 
 

Chemical Hygiene Plan Training Record 
 

Your signature verifies that training was completed on _____________ (date).  Training took 

place at ________________(location) from _____-_____ (time). 
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I certify that all those listed above have received Chemical Hygiene Plan training. 
 
 
    
Signature – Chemical Hygiene Office Date 
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Appendix E 
 

Eyewash Station Testing 
 
Each eyewash station should be tested MONTHLY.  To perform the test, run water 
through the apparatus for a minimum of 10-30 seconds in order to flush out 
microorganisms, sediment, and mold that may accumulate in the plumbing. 
 

Date of Test Performed by: Notes Signature 
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Appendix F 
 

Safety Shower Testing 
 
Each eyewash station should be tested QUARTERLY.  To perform the test, run water 
through the apparatus for a minimum of 10-30 seconds in order to flush out 
microorganisms, sediment, and mold that may accumulate in the plumbing. 
 

Date of Test Performed by: Notes Signature 
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Appendix G 
 
 
 
 
 
 
 
 
 
 

Lab Safety 
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Appendix H 
 

SCIENCE LABORATORY ACCIDENT REPORT 
 

Student Name   Teacher   
 

Grade   Date   Time   School   
 

Science Course 

    Middle School Science    Biology                  Physics                             Environmental Studies 
    Physical Science    Chemistry              Anatomy and Physiology      Other  ________________________ 

        
 

Description of Accident (Use back of sheet if more space is needed) 
 

_________________________________________________________________________________________________________________ 
  

Contributing Causes   Witness(es)   
 

Body Part(s) Injured 

 Left Right Left Right Left Right 
   Thumb     Neck     Trunk   

   Finger     Head     Back   
   Hand     Face     Hip   

   Wrist     Elbow     Shoulder   

   Lower arm     Ankle     Abdomen   
   Upper arm     Knee     Foot   

   Lower leg     Eye     Toes   
   Upper leg          Groin   
 

Signature of Staff Member Completing Form  
 

 

Nurse to Complete (First Aid Given) 
    Ice    Stopped bleeding    Applied dressing     Parent took to E.R./physician 

    Bandages    Applied sling    Sent back to class    Transport from school by ambulance 

    Parent notified    Time    Phone    Note 

Comments:    

  

  

Signature of Nurse:    

WAS EMPLOYEE EXPOSED TO STUDENT’S BLOOD OR BODY FLUID?      YES    NO 

IF YES, NURSE MUST BE CONACTED IMMEDIATELY BY PHONE OR IN PERSON.  THIS IS THE EMPLOYEE’S RESPONSIBILITY. 


